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Objective of Presentation

This presentation deals with 
the philosophy of retirement as 
embraced by the Seventh-day 

Adventist Church. 

It addresses the most current 
issues involving retirement 

application and processing that 
must be considered by secretaries 
and human resource directors at 
the local conference, institution 

and union levels.



✓ Begin 
preparing for 
retirement 
on the day 
that you are 
employed.
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When should I start planning for retirement?

When you’re in your 20s, 30s or even 40s, retirement may 
seem like a lifetime away—something you may not need to 
plan for just yet. But is it ever too early to start preparing 
yourself for a future of financial independence? Absolutely 
not. The best time to start planning for retirement is the day 
you get your first paycheck. Eric Brotman
https://www.forbes.com/sites/ericbrotman/2019/02/12/why-retirement-
planning-should-start-in-your-20s/#41820dc1301c



When should I start saving/planning for retirement?

— Ideally, you'd start saving in your 20s, when you first 
leave school and begin earning paychecks. That's because 
the sooner you begin saving, the more time your money has 
to grow. Each year's gains can generate their own gains the 
next year - a powerful wealth-building phenomenon known 
as compounding. CNN Money
https://money.cnn.com/retirement/guide/basics_basics.moneymag/index.htm

https://money.cnn.com/retirement/guide/basics_basics.moneymag/index.htm


✓ Ensure that 
the 
information 
on your 
service 
record is 
correct.
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Sample Service Record



Sample Service Record



✓Request to 
examine 
your 
service 
record 
once every 
two years.
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CB 05 05 Employees Service Records

—The purpose of the Service Record for all denominational 
employees is to provide a permanent historical summary of 
Church employment, . . . It shall be detailed enough to meet 
the needs of the denominational Retirement Plan in which 
the employee participates. This record shall be kept in/on 
the standard form provided by the Inter-American Division. 
There shall be duplicate copies, either standard form or 
digital format, that are durable and secure.      IAD 2018/19 p.167



Copies to Employee
a. Manual System—The original service record shall 

not be given to the employee under any circumstances, but 
each employee shall be given a copy of his record not less 
than biennially.

b. Automated System—Each employee shall be given a 
printed copy of his service record not less than biennially.
ISDD 2018/19 p.174



✓When it is 
time to 
contemplate 
retiring, 
discuss the 
prospect 
with your 
spouse,  
next of kin, 
or family.



Z 10 65 Benefits for: 

Beneficiaries of employees



✓ Approach your 
administration to 
ask for guidance on 
the matter. (i.e. how 
to go about the 
process, the timing, 
advantages, 
disadvantages, etc.)
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✓Ensure that 
you have met 
the age and 
years-of-
service 
requirement. This Photo by Unknown Author is licensed under CC BY-ND
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1. Age and years of service, coming from active service in the 
territory of any of the contributors
a. When a candidate has dedicated a minimum of thirty (30) 
years as an active employee in the territory of any of the 
contributors, and/or in combination with years of service as a 
missionary sent by the contributor, he may receive the 
benefits provided by this Plan if he has reached the age of 
sixty (60) and requests it while in active service. (cf Z10-60 #4) 
IAD 2018/19 p.751

Z 10 15 Requirements for receiving the benefits 
provided by this Plan



b. Any eligible employee, after having served continually 
for fifteen (15) years in the territory of any contributor, 
and/or in combination of years of service as a missionary 
sent by the contributor, may request the benefits provided 
by this Plan, when he has reached the age of 63 years . . .. 
IAD 2018/19 p.174

Z 10 15 Requirements for receiving the benefits 
provided by this Plan cont’d 



✓ Obtain the 
prescribed 
retirement 
application 
form from 

your 
employer.



✓Complete the 
form.  Return it 
along with a 
cover letter 
requesting to 
be considered 
for retirement.



✓ Submit the 
form and cover 
letter at least 
six months 
before the 
effective 
retirement 
date.
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✓ The administration 
will consider your 
application, 
ensuring that due 
diligence has been 
done in counseling 
you concerning 
your retirement 
request.
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✓ Once the 
administration 
has reached an 
agreement, your 
application will be 
taken to the 
committee/board 
for a vote. This Photo by Unknown Author is licensed under CC BY-SA-NC
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Each entry into the record of service by an employee must be 
verified and signed by an administrator or by the personnel 
director of the contributing employing organization.
That signature does not guarantee an entry into the service 
record to receiving the benefits of this Plan. It only verifies 
that the individual was employed during the period 
indicated. IAD 2018/19 p.758

Z 10 55 Verification of service



✓ The committee/board 
will send the voted 
action and application 
to the union for 
committee action and 
to be forwarded to 
the Inter-American 
Division.
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✓ The union will check that the 
necessary information has 
been entered and criteria 
met.  If all is not in order, the 
application will be returned to 
the sending field for the 
necessary adjustments.   
Once all is in order, the 
application will be taken to 
the union committee for a 
vote to forward the 
retirement request to the 
Inter-American Division (IAD).



✓ At the IAD, the Custodial 
and Verification 
Committee will consider 
the application and 
determine the benefits.  
If approved, they will 
send a letter of approval 
to the union secretary.  
This letter will contain 
the benefits that will be 
paid out to you.



The record of service must fulfill the norms of the Plan, 
and the Custodian and Verification Committee will make 
the final decision. IAD 2018/19 p.758

Z 10 55 Verification of service



✓After the letter is 
received, the union 
officers will consult.  
They will send a copy 
to the conference 
/institution 
administration with 
instructions to give a 
copy to the retiree.
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✓On the effective 
date, the person 
will begin to 
receive his/her 
benefits.
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